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Center for Career and Technical Education
5 Pinkerton Street, Derry, NH 03038-1501

603-437-5200 x 1172

PINKERTON ACADEMY


Student Competency Profile


Accounting II Lab


YOG/Completed Program:  2008
The student has demonstrated 
0-No exposure
2-Proficient

proficiency at the level indicated:
1-Not yet proficient 
3-Surpasses proficiency

Authorized Signatures:

Instructor: ___________________________
Employer: __________________________

SCH = School     OJT = On-the-Job Training

	I.
Core Technical Competencies

	Sch
	OJT
	

	
	
	1. Analyze and journalize transactions and prepare appropriate financial statements for a service business.

	
	
	2. Classify accounts and analyze transactions into debit and credit parts.

	
	
	3. Classify financial items as assets, liabilities and owner’s equity, revenue, expense, cost.

	
	
	4. Journalize and post accounting transactions into general and special journals 

	
	
	5. Define accounting terms related to starting an accounting system for a service business.

	
	
	6. Complete an 8-column worksheet with basic adjustments.

	
	
	7. Perform end-of-fiscal period closing activities.

	
	
	8. Analyze transactions and apply procedures related to basic banking activities.

	
	
	9. Write check stubs and checks, endorse checks, and prepare deposit slips for a business.

	
	
	10. Reconcile a bank statement and record necessary journal entries.

	
	
	11. Establish and maintain a petty cash fund and record related journal entries.

	
	
	12. Complete time cards for payroll and compute gross and net pay.

	
	
	13. Prepare and maintain a payroll register.

	
	
	14. Determine employee deductions, federal income tax, state income tax, FICA tax, and voluntary deductions.

	
	
	15. Compute, journalize, and post payroll taxes.

	Sch
	OJT
	

	
	
	16. Maintain employee payroll and benefits records.

	
	
	17. Perform all payroll and benefits duties using an automated system.

	
	
	18. Define accounting terms related to departmental purchases and cash payments.

	
	
	19. Journalize and post departmental purchases, purchase returns, allowances and cash payments.

	
	
	20. Define accounting terms related to departmental sales and cash receipts.

	
	
	21. Journalize and post departmental sales, sales returns and allowances and cash receipts.

	
	
	22. Prepare interim and end-of-fiscal period work for a departmentalized business.

	
	
	23. Prepare a stock record for a perpetual inventory system.

	
	
	24. Prepare an inventory record for a periodic inventory system.

	
	
	25. Recognize the importance and implications of maintaining merchandise inventory.

	
	
	26. Demonstrate the ability to properly price merchandise inventory via coding, FIFO, LIFO, and weighted average

	
	
	27. Calculate merchandise inventory turnover.

	
	
	28. Define accounting terms related to uncollectible accounts.

	
	
	29. Identify concepts and practices related to uncollectible accounts.

	
	
	30. Analyze and record entries for uncollectible turnover rate.

	
	
	31. Define accounting terms related to depreciation of assets.

	Sch
	OJT
	

	
	
	32. Compute and journalize depreciation (using straight-line, declining balance, sum-of-the-years digits, production unit, MACRS) and gains and losses on disposal of plant assets.

	
	
	33. Define natural resources and intangible assets and account for their acquisition, amortization/depletion, and disposal.

	
	
	34. Compute and journalize property taxes.

	
	
	35. Record depreciation of plant assets and calculate and record the disposal of plant assets 

	
	
	36. Define accounting terms related to notes payable, notes receivable, and accruals; journalize the transactions

	
	
	37. Identify concepts and practices related to accounting for accrued items, prepaid expenses, and unearned revenue.

	
	
	38. Journalize adjustments for prepaid expenses, unearned revenue, accrued expenses and revenues, closing and reversing entries.

	
	
	39. Discuss organizing a corporation and paying dividends.

	
	
	40. Discuss acquiring additional capital for a corporation.

	
	
	41. Analyze financial reporting for a corporation.


	II.
Core Career Competencies

	Sch
	OJT
	

	
	
	42. Venture creation potential and steps in planning the venture

	
	
	43. Venture startup and operation.

	
	
	44. Planning the venture’s future 

	
	
	45. Identify characteristics of an entrepreneur 

	
	
	46. Community leadership, democratic principles, and social responsibility 

	
	
	47. Decision making & problem solving

	
	
	48. Self management

	
	
	49. Communication skills

	
	
	50. Ability to work with others

	
	
	51. Information use - research, analysis, technology

	
	
	52. Mathematical concepts

	
	
	53. Safety

	
	
	54. Career development




	III.
Work Experience

	
Cooperative Education

	Employer #1
	

	Hours
	

	Job Description
	

	Employer

 Comments
	

	

	Employer #2
	

	Hours
	

	Job Description
	

	Employer

 Comments
	


Important Notice to the Student: If you wish to have a copy of this Competency Profile made available to a prospective employer the Center for Career and Technical Education office must have a “Consent for Release of Information” form on file.

